POLICY TITLE:

DATE ADOPTED:

POLICY PURPOSE:

POLICY STATEMENT:

POLICY NO. 07/04

Salary Grid and Cost of Living Increases
July 27, 2004

a) Amendment to Personnel Policy No. 7/2000
Article 17 - Pay Administration

b) To provide a stable working environment that encourages
and rewards employees for their job performance

c) To maintain salary levels that are current with the
(municipal) market place

d) To establish a fair, impartial and consistent method of
determining the salary of each employee.

Personnel Policy No. 7/2000, Article 17 - Pay Administration shall
be deleted and replaced with the following:

17.1 A salary grid is hereby established for each employment
position.

17.2 Individual employee placement and advancement on the
grid shall be determined by the Chief Administrative
Officer and shall be based on the following criteria:

a) work related experience and knowledge

b) results of annual performance review

c) recognized further education/training successfully
completed

d) additional job responsibilities

e) budgetary considerations

17.3  Annual employee performance appraisals will be
undertaken in December of each year.
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17.4  Annually, during the month of January, Council shall
consider a cost of living increase.

17.5 Pay periods shall be mid-month and month-end. Payments
shall be by direct deposit to the employees’ individual bank
account.

All employees shall receive an itemized statement showing
the period worked, gross earnings and all relevant

deductions for the pay period in question.

17.6  Copies of daily time records shall be kept on file in the
Municipal Office.

&irj{a/)_q/rﬂﬂ

Mayor

Chief Adminisfraﬁve Officer
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